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Insider Guide for a Perfect Resume
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STEP1: Structure

Structure the resume and show the most relevant experience based on your targeted position.
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X Applying for a Quant position, but half page of the resume is about extra-curriculum

X No corporate finance/valuation experience in an IBD application

X Applying for risk management, but past experience is all about IBD, consulting & leadership
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® Investment Banking: Financial modeling and valuations; Highly-motivated; Market follower;

Communication; Interpersonal and relationship-building skills...

® Quant: Strong programming skills: Python, Matlab or R, Excel VBA; Statistical/Mathematical
Models; Strong database skills: Oracle, MySQL... Portfolio/Products related knowledge;

® Consulting: Problem-solving skills; Analytical thinking; Communication...

® Risk Management: Control mindset; Detail Oriented; Risk-related Knowledge; Product related

knowledge...

STEP2: Content & Story Telling:

Present your story in a more logical and compelling way. Highlight your strength and make the

keywords stand out
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BEFORE :
XXX Securities, LLC. New York, NY
Client Manager Assistant Dec 2016 - June. 2017

e Opened account for clients;

e Learned information about new securities from Roadshow;
e Introduced new securities to potential investors;

e  Prepared materials for clients to purchase securities;

e Answered FAQs online;
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AFTER:
XXX Securities, LLC. New York, NY
Wealth Management Intern Dec. 2016 - Jun. 2017

e Collaborated with the team to evaluate the potential risks and predicted financial status for 15
underlying funds based on their annual reports and market situation.

e Researched the scale, status, and funds managers’ background for 10 funds and completed a 70-
page analysis report in order to make recommendations to clients.

e Improved operational efficiency by performing operational support for clients, such as opening
accounts, preparing security purchasing materials, and answering FAQs;

e Educated customers on mortgage and guided them in the loan application process

STEP3: Bullet Point Optimization

Transform each line to its greatest potential and show the real impact
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STEP4: Language & Format:

Add some cosmetics from a native speaker and say things the right way

BRRBEARTTR , ZERRUAME T, RIZIEERIERTEES | BUEITAK L | 3
Stipdf, BHEWAILAFnative speakerBEZIESIHEEXARA , sAfISAEMEN. —
RENENEBAZH , —EERRRFNESIE !

Ef}{&Take ActionT !

BIXERREARIRAEL S EHREBIENE ? (RIRITENESR | 158 CRIEIIBHRIRHER
e !

Offerbang.io

BIRRA—% JB@Offer!



OfferEld

BINE—ETECNTERERD? BERAML, REEESEX? BAEXFNERX:

BHSRANAE, HAERREEm?
RK/ATROZHUMERIZS gEE A L?

O
AN

BT BuUletEEASTREEF/ATAN?

T atEE B 7 BE AHRRIAR?

BEBE/LTIT, ANEERRGRKABR!

Offer#giEihTEE 1%l

BT B AFTERRIHiIring Manager B {ReXfEH, —it R ML, FITEOENR,
EhEE RENRE75%, FEREESIX100%!

b

TEf:

? EATHEERIBINE, TRHREHOT 2 SMARBHEN I AZFHASRASE, LS
“ &Jﬂgﬁtﬂﬁi@ﬁ*ﬂ*ﬁﬂ BAHNA \ —BEFHRARMER, XRHMARE
ETUEEE: SicHE. BB
& Native SpeakenZ (T S5 HE, REEEE = EESHESIMERR, SLALMNRE
@ =wu 9 Hial, BE—BRER, TERRBEH

TRESER, SRAOfer® [EATEITL] ILERKGHBMRE /@R :

=31


https://offerbang.io/pkg/resume?wpm=2.16.7.1
https://offerbang.io/pkg/resume?wpm=2.16.7.1

